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rp{ W^TWtT 

(anfir* o>r mrmfaaT qwir ftrwn) 

5T| fof*ft, 27 TtW, 1979 

f>PW 

i/73/7s-%»«o( i).— fcsfar TtfarrEnr Jfar % it* I St 

tjg« anfa*) w *rg° i p rar ft t ff % fag snrfiiKr frfiwff aft 

3pJ 1977 WHT 1978 8ft 5TTC gaft *t tTTffaT 8Rit $g ifa sffa 
tr^r mtfw 5TTT 1979 Jr Wt 3TT% 8TTft Tftffar ft^RT’ft^T sfttftftffT 

erertrr % fatrr «4otsru*i 8ft gw % fag *tfa naitfaa fa*( 
nit? t 

wr gdt if wiPm fag ^tfa % fag wr fag art% afa 
•qfanri aft toi Mufa i ffrtr anrt fag ojfa afa *Ttftrr Jr PiRw 
aft argfa t 

“ngg farf anftpff w *rggfa?r awftwt an- wftnrra ffaa- 
fafair wrfaft St ufarfa^r wagfafl 'aifaat/ 5 ** ®rrf<faf »f Jr fatfr 
g¥ it | ;— 

gfarmw (nggfaRT afarat) wfatr, 1950, rtfatTH (tragf** 
«r anfcrot) wfaw, 1950, arfanm (arggfau anftat) (>ia jm 
wn) aifaar, 1951, ttfarrR [v^f^a aa ^iIcimI) (rfa ttrt 
< jfa) rrnfir 1951, (vagfavr arffart o*u wggfan aa 
gfwt (pTtfttR) wfatr, 1956, »pa< gaifca wftrfaaa 1900, 
tfcmr g-lnaa wfgfaaa, 1966, f^iraani^w TRa wfafaga 1970 
w g4t ata (garoa) arfafaaa, 1971 afta; vgghn 
*nfaai tptt arggfaa set arffatt afatr (faffaa) arfafWr 


1976 ITTT aaT faftfaa] tffgsra ttk amfk) tFjgfaa 

'arfjRrt arrtvr, 1950, Tffaara (wnaTa «ftr ftfam u. irg^) 
*rTgfjR ^rrpnr «rtar, 1959 ti^ghn ^nftnrt tmT n ggfoa 
arr 1 %at ttRar (gtftw) wWnnr, 1976 irt w ^vf t fud , 
tffaw (tmr (rtr -inn; ^faft) aiggP^r «n%qt wi^tr, 
1962 , EfaUR ( ; n?RT Jit' am TPJfffw 

1962 , ^Pthr (qTfbw^rCt) wggf^r arrftratt wi^ar 1964 lifWR 
spjgftttr tr anfinrt (^rc sr^tr) 1967, ttfatiR (aWi, 

tir trtr apjgf^r sr aiidqt wiiw, i 968 ^Pthr (»ftWT, 

wr artr fag) arrftprt wiitr, 1968 tflr Cpir 

(dHIT^f) TFT JHf.Ult 'BPttT, P970 I 

2. wtat JraT wnfEr srt qttwr ffr*r>ft % 

^ 16UIf ; .a SIT Jt ^ft 1 

aOwi aft di(t« rttA ftft amfEr jnrr frrrfPw faw ingiT 1 

3- 4>nfia nPlTOl dal % TF^Hpi vlwa>Tflr ^5 ^FTaT 'V’tVi 

nfararatr wigRtf'ia. Jtrr #¥ V % aftf Riwt wfeantt 
wr a?ti wf^rfr firo ret tr<tft wfirarrft Jt? aft tr 
gaft Jr ttw %o Troarro Jto % 5* V aft Tar g4t Jf anPra i? 
trta: fa^W ^ro^rojro % tfjttft tTfaairft Jr H*faT Jrowo^iTo 
ftd4r?¥ VJt tt«rt Jt, ^tfttfrfptfrr ft, 31 »rr4, 1978 
aft ^ aw 4 aft srgatfer ott emitm: JtaT g^t aR ?ft 
% ^arr afrwT Jr % arw trfft 

iftei—( l) 4 ro TTO WTo Jro % V TTf^TftWf % tTET^r 
Jr wgntfta Jrtr *r Jwr 4? *r V Sr aft wgiitpRr tar 
aft Htrft JtaT tnPrrr 1 
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( 2 ) rtfa* nr ft; skm gf fan 'fft- 4x fifart q>Y ^nrfw 

T>> ttt WT ft; mjT! faf % fat faftfaf in wfa it fttT 

TOttf I 

( 3 ) ftvo »fo ito % M>1 Hi! Wl ftiot°n°iT° % 

m ‘nr ’sftrsrft fa tanr jnftnnffff fa rfafat ir mf mp- 

Ttt <R Tfffaigfaf TT ft, tfa TtfTT TTf ft fa tt kfan it 5ffar 
<n% ^7 q-rar fttT 1 7H$ snf tf ft ft; tf nr wfarott ft? fat 

htt^ tftf fan fa fan rttt tm 7 * tr wn i^rft in tf 
Rrrrmn tt fn£nT fan fa ft far nj-mt ffarott fa wn 
ftro to wt« iito ft; fa ‘if’ t, ftfa fa ffarftr ftt, faf fcrtt 
7# Ufa ft 1 

4 . tfam t tsft =t fart gfafaMR fa twit n tmi! 
ft; fan it *11417 to fnfa stffar jW 1 

5 . fafa fa nfattR to TfrwT it tt m fat fat fan 
nfn w tt; fa; nfa; nt wfrt to fan mt-tf 7 ftt 1 

6. fatt nfattR ft— 

(i) fafa fa tor t nrfa nrffatkt ft; fart tfat wt 
fam ft, wn 

(ii) nr wnr toc kton fa ft, to 

(iii) fatt nt nfat tr TO7 v! t wf mt armr ft, 
wn 

(iv) nfa rorr-if n $it ttnt-Tw jhstt fair | ffaif 
tfaf fa fanrr tn ftt, wn 

(v) tf! tT JJ$ ttfTO fat ft tT ffaft tfwy'f t*t fa 
form ft, wit 

(vi) tosh ft fat tift ftr fat fatt hr- fart-fat to 
■ q^ftt rtfai to tfan firm ft, wit 

(vii) kfan tf ttt mjfat tTOtf TO JTtfa fan ftt, WIT 
(viii) im tfatrofa tt nrtt nt ttnft sfr wtfa «rm 

t m TO WPf ^r, W7T 

(ix) TtfaT TO t srtx fatt jrtr nn fan ft, 

WIT 

(x) i^tsH rnfa % ft*' mtfa 3TO farTrr Tufaifatf 
•faiTR fan ft nr nn tor tr wrftffa nrfa !fTrt 

t , 

(Xl) To'T^’RT wont it tfafan mft H«TO fatt tt <Blt % 

irt mttn tt wntffa 4Rt »r ws fan ft tt nr 
to nrorfro wFnftn (fafam sntfajwr) mm 
n tostt | tk nfa n«r nt— 

(v) wnttn 5 rt nrTtfartfaror ng ntfarK^wst 
% fat ntfar sfxm n to?tt to 

(w) h% nntt nr t mnnr^fnln nrfa %fat— 

( l) Wltfa 5RT tt nt ntt fatt tt <T?faT TO 

TO % fati 

( 2 ) Wfa utor irt nfa nffa fatt tt tfafr 
t nfar fan n tk 

in) nft n? htor ^Htfantfattttnt|ttnfa 
fam nr^Trr fanft % it tin ^^mrfair hw^ tt 
n TOtt | 1 

7 . Ttfar t nfarntt % wtx mffr fan intfanu' l tt wt 

% fan httot nrtn nfa nn tt nm-nHi qfawt t tfam 


[Part I—Sec. 1] 
tot t xtt ntt fant Tfa ^tt nt,o nfaft t mffamf ^ fatt 

tk 5 ^rft ttt h^o nr nfaft t ntfarfat % fat tfafr tk 
W M t fa!! tt rntfanR WTK ffRT jffaT nt mrif, 
Hntr Tin!! netir n<i tt wnn gtr t nfnr fat nt 
t fat t®rr ns? frorffa tt nttt 1 

tti.—nttnmxf tt tf hto nr t ttir far nffa fa 
tf tfaftfan tttn ^ t fa tfa inn 1 qrfarr % tfant 
% stmt tx are^n ttt ^tt it rnffa fat tfa tfa «tfartf 
tt fan fatt tfa %■ fat TRqrrx fat tx? t rmt ft 1 ttf tt 
mftttR w fatsrr t nfa ffarrtt % wan tt nrt ^tt *r 
trfat fat nfa % fat *rfjri>R % *t t trtr tfr trr fan 1 

h. n^ir grifrttR qir titn to sir ijnrr fat nr t tk 
fat tor ^t nt. ftn fafa wrnt ^tt fan 1 ntfa <rtmt 
to % tk t ffafr nr ntratR it tsrrtR fat fan 1 

9. farm it tit ft nir ner it fnjfaf n nfairR t«r to 

fat ftVi "i 1. to fa htor ntitt* far fr nt !t*-! t ft 

nt fa Twftnnr far it fat farm fa ^ffa ir ttt % fat 

X 7 * 7 TTR % tfar ^ l 

TR5 tint am tt! % fat niptfar fat tt fafa ntrt 
tR fa tt! % fat ntrt !!!% ^ nt; *t ffaft nfar % nt 
THfat nfa fan ntn 1 

10. tft fat HfaitTR fa qfaurr it tfvr 4 : fatnrtttTt 
tt^ ^r nt wtr ttfen ir % nt wnft fatffa ir nnttH 
t tn ft Htrr sfk farft nnt nr in fax tn ft wn nfa 
fam ffa^t to farr ft nm nrfa ^n nrftr fant srt nm 
to tt nfa ft wm nrfa fan mi n*r tt n wn wt 
itn it ntRRt <r ft^nr to ftn nerr ft 1 ark fatrtrrfa- 
tot in % wnt wfarotr fa wn tron-onoiro t fa- 
fa’ it tror fatt fa | lit t w fatn ^ tfant it t 
twr f ftfatt *t* tth tfa fair t 

tr^ tf nt nr nfar % nfar ir hhj; tfa fafa fa tsrt 
trfiTORt % wfatt & tnf n^r Tt to rtfarttfar tt fnjtt 
to fan tn ft 1 

Tfrffat 

tfafa ffatfaft! tPT-TT tr TTttR fa nffl:— 

nt-1—fa fan fatsH it fntfafa! ftnff to n tot th, 
tfaqr 200 fan tt ftfif 1 

TOT Tt—I : HR! HTOR % tfatTHt ttT tTOt TOTfati "4 

tfafafa tn nfanfa i 

TOT TW—II ■■ HR! fa tfftST! fa! TRTTRT fat ttt tfa Ttfat 
tn fan faftr n mm m i 

nftrr tot ttt ft; fat 2 — t? to tptt fan ntn i 

nt-II—ntrt an n! faro ir ffafft ftn tt nfattm 
% fatfat ftfafa tn trrcrmR to tjtotttot— 200 far 1 

2 . TfaSTT to n^t ftnt W^fa if fat tt wit ftiw 

3. jfalSTRt TO TOT Tf ftfa wn ffTfa (ftt tttfa) 
it fafat to faror fttn 1 tot Tf afafa far fafa ir 4 tr fan, 
ntft 1 

nt 1:—rnft TOft ft; fat m n fam ftn tn 3 rft sm 

tf it faffat TOft ft; fft wrt-mr ffan tftf fttn 1 
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fjrrn' i] 

,iV* 2 — triff tw Tt ttt fenfr (^win4) it 44 tt Imm 

r ‘ t? ^ 44 nui TTtRt'ritTTf TT vim n ifff K 1 ri TT 3 -4-a mmm-i- 
4T % Tr'Tff 4 PR «ri »t TiRT Trfen; l xrrjpiT 
tt TOTtr Rtnirr far 4 T*fr shr^t t w titr if 

#r 44 i 

’rV ,i:—T r't 7 ' fefr (4*HHl(r) it fapiff TFT 

Tntnrrr 7 ' Rfa 4 ttt ?fr f^r % rft-rt'T TmTPFt 
7R?T*Nt Rfe Tff ^r, t rinfr Tafr 4r ttfitt 
if < ffTFT # I 

. A TWffTTTri TT ginT-Ttri T TRt W 4 gT fapFT ffriT I 
farm wr 5TPFT if 3TT4 aftr 4 ^rrr fapsff T fnrn; fanfr srm 
rt Pt^iRrTT 44 tt tftttFt trfr 4 t orrmfr i 

;■. TPfri wq4 {mw: ir TOfiTT 44444 mp ?rr =r-sfr wtr % 
Tt^T' 4ff fmjffFT T^TT 4 t?T TPft ytafPrifriJ 4 lUTrfPT fagfat 
4 tJWTTT T<ri ’TrstRRT it TtTtu ApR Tr frrsrrr fanrr RTmrr 
4Y fatfnff ffriaTr 4 snffbr afr farafTFriTm farm fan rpr 
si*; trum R 5 ' 44 i 

<: T*FT TOI 5TTR 4 fan ;fa( fpr Tpnfa I 

, ‘ ; I , ‘ 

1 - v fafaff ffanfr it trmm; faprrf % fan p-famm # 4 
5% 3Pr TTT fap7 arTTfa I 

h trott 4 mm faw if ^r *ft tt *rir fear trifit fT 
TR ir T*T BTlff if TUFTS T4T tpfrrTJrTriT tfff if 4fa 
sk-iK. 4r far ;ri i 
1 

: faT«T TT TT2PT fa-TroT 

mm fwtf turint, xFffari xrrfa tt sits srih'R Jf, jrrf i d^r tf 
4 ifi; Tfttn Tr RtTifi fs: ^ ’rrr qff ^f^ryrsT itr Trtt>a' 

ST “TFt fTTT Sir JfR'rOTf »ltt TTTTTTrt ^TT f I 

trr>S S^TTr T RfsarpTO T'TT SRnj Tr’Tf'TJfl if TT^fsPj 
SST, Yts, V"IT'f) I 

rijs 1 , 'tiKl I PT7R' T *if^Si~i'-I TST (IH4 TTqtsTt it TW 
farTtl tflT TFIW^fr it SST TST fTf^T T^TSIT *TT T fST 4 I 
hTT l TRF'T it Y 3 ’TTYrtrS fTPTfiTFpTT 'pTTf 4 STS' fsTTT 'JIT 
STSl,?: 1 — 

( )} ts 'wfy^S'ii Y =nrr ’smf'TT ttsYtt Tsfr 'jfaxt 

{a )■ twWt Tffs tt sFmTT!r =rrr stpst sriirpT 

jft sttt »rr sf fTOrfiipTT i 

.(■')) rfsTRT cm 'jtttT sit si st Y pps tps tts tts 
if f^r ifr rrn'rn- 4 srfrtrs 'irritwf *4 ■jfY=r^rr'' 

w t ptfrarr aftr srrrfr tt 4 st tt 4 rrsFfr tst w 
frfd' 1 sftr III TT "TTSTST 5TTRI- 

nV :ss sraT sfr sT^tfr fr ^ Fwr^Ois tt sttt ft. 

[ Ji } stts sfwrs % tot fs^TR (ii) atPr srrr tst 
TIT 1 )' SRT if, TT t STPTT sST TsIt fYmr f-TTH I (j j j) syrs 
stm' 'TT tpt s“th i tt wrsnrT—WRjrf/fT>trrrT s«rr sjrt 
aftr TFTYTTT T M2-ITT rfTT fTTST Tt TnTfTT 

T^sr Alt' TR% TTfirT s^y 

4to %o s?. jfrpr sFtt 


MINISTRY OF HOME AFFAIRS 
(Ocpartmcnt of Personuel && A. R.,l 

New- Delhi, the 27th Ma r eh, IV7h 
RULES 

No. 4/73/78-CS(I) (iii).—The rules for u limited 
depurtmentril competitive examination to be held bv the 
Union Public Service Commission in 1979 for additions 
to the Select List of 1977 and 1978 for Grade I of the 
Central Secretariat Service against vacancies reserved for 
the Scheduled Castes and the Scheduled Tribes are pub¬ 
lished below for general information. 

the number of persona to be selected for inclusion in 
the Select List will be specified in the Notice issued by the 
L ommivrion. 

"Scheduled Castes/Tribes' mean any of the Castes/ 
Tribes mentioned in the Constitution (Scheduled Castes) 
Order, 1950; the Constitution (Scheduled Tribes) Order, 
1950; the Contitution (Scheduled Castes) (Union Territo¬ 
ries) Order, 1951; the Constitution (Scheduled Tribes) 
tUnion Territories), Order. 1951; as amended by the Sche¬ 
duled Castes and Scheduled Tribes Lists (Modification) 
Order, 1956; the Bombay Reorganisation Act. 1960; the 
Punjab Reorganisation Act, 1966; the State of Himachal 
Pradesh Act, 1970; the North Eastern Areas (Reorganisation 
Act, 1971) and the Scheduled Castes and Scheduled Tribes 
Orders (Amendment) Act, 1976; the Constitution (Jammu 
and Kashmir) Scheduled Castes Order, 1956; the Consti¬ 
tution (Andaman and Nicobar Islands) Scheduled Tribes 
Order, 1959 us amended by the Scheduled Castes and Sche¬ 
duled Tribes Order (Amendment) Act, 1976; the Constitu¬ 
tion (Dadra and Nagar Haveli) Scheduled Caste;? Order, 
1962; the Constitution (Dadra and Nagar Haveli) Sche¬ 
duled Tribes Order, 1962; the Constitution (Pondicherry) 
Scheduled Castes Order, 1964, the Constitution (Scheduled 
Tribes) (Uttar Pradesh) Order, 1967; the Constitution 
(Goa. Daman and Dill) Scheduled Castes Order, 1968; the 
Constitution (Goa. Daman and Diu) Scheduled Tribes Order. 
1968; and the Constitution (Nagaland), Scheduled Tribes 
Order, 1970. 

2 . The examination shall be conducted by the Union 
Public Service Commission in the manner prescribed in 
the Appendix to these rules. 

The dates on which and the places at which the exami¬ 
nations will be held shall be fixed by the Commission. 

3. Any permanent officer of the Section Officers' Grade 
of the Central Secretariat Service or Grade ‘A’ of the Cen¬ 
tral Secretariat Stenographers’ Service or any olficcr whose 
name has been included in the Select List for the Section 
Officers’ Grade or the Select List for Grade ‘A’ of the Cen¬ 
tral Secretariat Stenographers' Service and w ho belongs to 
any Scheduled Caste or Scheduled Tribe and who on 31st 
December, 1978. has rendered not less than 4 years’ ap¬ 
proved and continuous service in the Section Officers’ 
Grade of Centra] Secretariat Service or in Grade ‘A’ of the 
Centra] Secretariat Stenographers’ Service or in both, as 
the case may be, shall be eligible to appear at the exami¬ 
nation. 

Note :—(1) In the case of Grade’A’ Officers of the Cen¬ 
tral Secretariat Stenographers’ Service, the approved ser¬ 
vice shall include half of the approved service rendered in 
Grade 'B' of that Service. 

(2) Any period of absence on Military duties may be 
allowed to be counted towards the prescribed length of ser¬ 
vice in any of the above posts, 

(3) Section Officers of the Central Secretariat Service 
and Grade ‘A’ of the Central Secretariat Stenographers’ 
Service who are on deputation to ex-cadre posts with the 
approval of the competent authority shall be eligible to be 

admitted at the examination if otherwise eligible. Provided 
that it shall not apply to an officer who has been appointed 
to an ex-cadre post or to another service on transfer and 
does not have a lien in the Section Officers’ Grade or the 
Grade ‘A’ of the Central Secretariat Stenographers' Service, 
as the case may be. 
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4. The decision of the Commission as to the eligibility 
or otherwise of a candidate for admission to the examina¬ 
tion shall be linal, 

5. No candidate shall be admitted to the examination 
unless he holds a certificate of admission from the Commis¬ 
sion. 

6. A candidate who is or has been declared by the Com¬ 
mission to be guilty of : — 

(i) obtaining support for his candidature bv any 
means, or 

(ii) impersonating, or 

(iii) procuring impersonation by any person, or 

(iv) submitting fabricated document or documents 
which have been tampered with, or 

(v) making statements which are incorrect or false, or 
Suppressing material information, or 

<vi) resorting to any other irregular or improper means 
in connection with his candidature for the exami¬ 
nation, or 

(vii) using unfair means during the examination, or 

(viii) writing irrelevant matter including obscene lan¬ 
guage or pornographic matter in the script(s); or 

(ix) misbehaving in any other manner in the examina¬ 
tion hall; or 

(x) harassing or doing bodily harm to the staff em¬ 
ployed by the Commission for the conduct of 

their examinations; or 

t.xi) attempting to commit or as the case may he 
abetting to commission of all or any of the acts 
specified in the foregoing clause" 

may, in acldiiion to rendering himself liable to criminal 
prosecution, be liable ;— 

fa") to be disqualified by the Commission from the 
examination for which he is a candidature; or 

lb) to be debarred either permanently or for a speci¬ 
fied period 

fi) by the Commission from any examination or 

selection held by them; 

(ii) by the Central Government from any employ¬ 
ment under them; and 

(c) to disciplinary action under the appropriate rules. 

7. The names of the candidates who are considered by 
the Commission to be suitable for selection on the results 
of any examination shall be arranged in the order of merit 
in two separate lists one being for candidates belonging to 
the Scheduled Castes and the other being for candidates 
belonging to the Scheduled Tribes and in that order us 
many candidates as arc found by the Commission to be 
qualified, shall be recommended for inclusion in the Select 
List for each of (he aforesaid two categories of candidates 
up to the required number. 

Note :—Candidates should clearly understand that this is 
a competitive and not a qualifying examination. The number 
of persons to be included in each Select List on the results 
of the examination is entirely within the competence of 
Government to decide. No candidate will therefore have 
any claim for inclusion in the Select List on the basis of 
hts performance in this examination, as a matter of right. 

8. The form and manner of communication of the result 
of the examination to individual candidates shall be decided 
by the Commission in their discretion and the Commission 
will not enter into correspondence with them regarding the 
result. 

9. Success in the examination confers no right to selection 
unless Government arc satisfied after such enquiry as may 
be considered necessary, that the candidate, having regard 
to bis conduct in service is eligible and suitable in nil res¬ 
pects for selection. 


Provided that the decision as to ineligibility for selection 
in the case of any candidate recommended for selection by 
the Commission shall be taken in consultation with the Com¬ 
mission. 

10. A candidate who after applying for admission to the 
examination or after appearing at it, resigns his appointment 
or otherwise quits the service or severs his connection with 
it or whose services arc terminated by his Department or 
who is appointed to an ex-cadre post or to another Service 
on ‘transfer' and does not have a lien in the Section Officers’ 
Grade of the Central Secretariat Service or Stenographer 
Grade ‘A’ of the Central Secretariat Stenographers’ Service 
will not be eligible for appointment on the results of this 
examination. 

This, however, does not apply to a person who has been 
appointed on deputation to an ex-cadre post with the ap¬ 
proval of the competent authority, 

APPENDIX 

The examination shall be conducted according to the 
following plan ;— 

Part T : Written examination consisting of two [tapers 
in the following subjects each carrying 200 
marks;— 

Paper I -. Procedure & Practice in the Government 
of India Secretariat and Attached Office* 

Paper II ; General Knowledge of the Constitu¬ 
tion of India and Machinery of Government, 
Practice & Procedure in Parliament. 

The papers will be of 2 1 , hours duration each. 

Part II : Evaluation of C. Rs. and interview of such 
of the candidates as may be decided by the Com¬ 
mission in their discretion—200 marks. 

2. Syllabus of the examination will be as shown in the 
Schedule. 

3. Candidates are allowed the opition to answer the paper 
cither in English or in Hindi (Devanagari). Question papers 
will be set in P.nglish und Hindi. 

Note 1 ; The option will be same for all the question 
and not for different questions in the same papers. 

Note 2 ; Candidates desirous of exercising the option to 
answer the paper in Hindi (Devanagari) should indicate 
their intention to do so in the concerned column of the 
application form. Otherwise it would be assumed that they 
would answer all papers in English. The option once exer¬ 
cised shall be treated as final and no request for alteration 
in the said column shall be entertained. 

Note 3 : Candidates exercising the option to answer the 
paper in Hindi (Devanagari) may, if they so desire, give 
English version within brackets of the description of the 
technical terms, if any, in addition to the Hindi vc.-Jop. 

4. Candidates must write the papers in their own hand. 
In no circumstances they will be allowed the help of a 
scribe to write answers for them. 

?. The Commission have tbc discretion to fix qualifying 
marks in any or all the parts of the examination. Only those 
candidates who obtain such minimum qualifying marks in 
the written examination as may be fixed by the Commission 
in their discretion will be considered for evaluation of 
C. Rs. anil called for interview. 

6. Marks will not be allotted for mere superficial know¬ 
ledge. 

7. Deduction upto 5 per cent of the maximum marks in 
the written subjects’ will be made for illegible handwriting. 

8. Credit will be given for orderly, effective and exact 
expression combined with due economy of words in all sub¬ 
jects of examination. 

SCHEDULE 

Syllabus of the Examination 

Where knowledge of the Rules, Orders. Instructions 
etc. is required candidates will be expected to be conversant 
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with amendments Issued upto the date of notification of this 
examinalon. 

PROCEDURE AND PRACTICE IN GOVERNMENT 
OF INDIA SECRETARIAT AND ATTACHED OFFICERS 

This is intended to be an Intensive and detailed test in 
methods and procedure of work in the Government of 
India Secretariat and attached Offices, Some guidance on 
the subject can be obtained from — 

(i) Manual of Office Procedure current at the time of 
the Notification. 

fii) Notes on Office Procedure issued by the Institute 
of Secretariat Trading and Management, 

(iii) ‘Hand Book of Orders regarding use of Hindi for 
official purposes of the Union' issued by the 
Ministry of Home Affairs. 


GENERAL KNOWLEDGE OF THE CONSTITUTION OF 
INDIA AND MACHINERY OF GOVERNMENT PRAC¬ 
TICE AND PROCEDURE IN PARLIAMENT 

Note :—Knowledge of the following will be expected 
(i) the main principles of the Constitution of India, (ii) 
Rules of Procedure and Conduct of Business In the Lok 
Sabha and the Rajya Sabha and (iii) the organisation of 
the machinedy of Government of India—designation and 
allocation of subjects between Ministries, Departments and 
Attached and Subordinate Offices and their relation 
inter se. 

P. K. MATTOO, Jt Secy. 
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